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Introduction: 
 

This is an enabling course which aims to give students a formal and methodical exposure 

to technical writing and professional communication skills. The approach is practical in 

nature. The course will provide an opportunity to attain a certain level of ability to speak, 

write and understand English, use computer based tools for enhancing the accents and 

intonations in speech, and enhance skills in effective document preparation and 

presentation.  

 

Key Learning Outcomes: 
 
By the end of the course, the students will be able to:  

1. Understand and extract the essential information from a written or spoken text on a 

familiar topic.  

2. Scan a short written text for specific information.  

3. Control a range of isolated words and phrases dealing with concrete everyday topics like 

hobbies, shopping, food and eating, weather and seasons, household goods, city and 

country life, etc.  

4. Describe people, places, likes and dislikes and daily routines in a series of simple 

phrases and sentences.  

5. Construct short and simple descriptive paragraphs about people, places and events.  

 

Note: A variety of texts, grammar and vocabulary exercises, speaking and listening drill, pair 

work, group work and simulations will be used to help the learners achieve the above 

mentioned learning outcomes. Materials used will be customized according to the need and 

skill level of the learner to maximize learner benefits. 

 
 
Assessment:  

Student performance will be based on continuous evaluations and an assessment at the 

end of the course.  

 

 

 

 



 

Syllabus  
 

Communication & Grammar Skills 
  
Language and communication 

Distinct features of speech 

Distinct features of writing 

Parts of Speech 

Person, Gender, Number Phenomenon 

Use of Tense, Aspect and Modals, Prepositions and Adverbs of Time and Place, Degree, 

Adjectives 

Forming questions, Negation and Relative Clauses 

Interchange of Sentences, Narration, Voice change, Proverbs, Vocabulary, Phrasal verbs, 

Idioms 

  

Spoken English 

Accentuation, Intonation, Understanding Various Englishes.  

Hearing and Speaking  

Effective Communication  

 

Approved Student Strength: 40 

Course Credit: Total credit 2. This is equivalent to a UGC CBCS SEC course of weekly 

contact hours 2.  

 
Course Duration: The course will be completed in a time frame of 30 hours, divided in 2 
hour sessions per week.  

 

Course Fee: This add-on course will run as pilot project. Hence, the college authority has 

decided to run the course free of cost for the session 2017-2018. 
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