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Notice
A meeting for Add-on-course will be held on L2/7 /Lgat 3 p. M. in the principal chamber,

All the science teacher and laboratory instructor are requested to present the meeting,
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syllabus of Computer Literacy Program as an Add-on-Course 2018 -zolg

* Module 1 : Basic computer terminology I No. of Lecture : 1

No. of Practical Classes: 1

o What is a computer?
. Basic Applications of Computer
o What is an operating system?

.i, Module 2 ; Major physical components of the computer ] ttto. of Lecture : 1

No. of Practical Classes: 1

o

a

a

a

a

Central Processing Unit
Keyboard. mouse and VDU
Other Input devices

Other Output devices

Computer Memory

* Module 3 : The desktop No, of Lecture : 2

No. of Practical Classes: 2
a

a

a

a

a

QLrick Launch Toolbar
Taskbar
Start menu
My Corr-rputer

Task Manager
. Right-clickonDesktop>Properties

{. Module 4: Major components of a window | ruo. of Lecture : 2

No. of Practical Classes: 2

Windows and its components
Minim izelM aximize I Close buttons
Title bar

* Module 5 : Understanding word processing I wo. of Lecture : 4

No. of Practical Classes: 4

Introduction

Word Processing Basics

Opening and closing Docurnents

Text Creation and manipulation

Formatting the Text

Table Manipulation

* Module 6 : SPREAD SHEET No. of Lecture : 3

No. of Practical Classes: 3

a

a

o

a

lntroduction

Elements of Electronic Spread Sheet

Manipulation of Cells

Formulas and Function

a

a

a

a

Introduction

World Wide Web (WWW)

Web Brousing Sofhvares

Basics of E-mail

t Modulep: INTRODUCTIONTOINTERNBT No. of Lecture :

No. of Practical
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Notice
A meeting for computer Literacy Program as an Add-on-course will be held on ts/03/Lgat 3 p. M. in the
central computer Laboratory to discuss about the completion of the course.

All The members are requested to present the meeting.
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